
CITY OF SHAWNEE, KANSAS
invites applications for the position of:

Municipal Judge

SALARY: Depends on Qualifications

OPENING DATE: 05/08/17

CLOSING DATE: 05/22/17 04:00 PM

POSITION SUMMARY:

This position serves as a judge of courtroom proceedings and ensures that all persons charged with the
violation of municipal ordinances are treated fairly, equitably and in a manner consistent with
constitutional principles.

This position works approximately 24 hours per week (Tuesday, Wednesday and Thursday - 8:00 a.m.
to 5:00 p.m.).  This is an exempt position.  The salary range is $47,473 - $71,210 per year.

POSITION RESPONSIBILITIES:

Conducts courtroom proceedings of persons charged with traffic violations and other
misdemeanor, criminal charges, and/or code violations filed by the Shawnee Police Department,
Fire Department, Codes Enforcement, and any complaints filed by citizens. Arraigns accused
persons, advises persons of charges pending against them, possible penalties thereof, and their
constitutional rights. Appoint counsel to represent eligible defendants.
Hears and determines violations and assesses penalties, if guilty. Commits persons to jail,
assesses fines, and determines parole/probation/diversion status.
Sets bonds, hears motions, and writes legal opinions and administrative orders.
Reviews case files of all persons who did not appear in court. Determines whether warrants will
be issued and sets bond amounts.
Signs warrants, reviews requests for dismissals from prosecutors. Reviews and acts on requests
for continuances. Enters appropriate enforcement orders.
Analyzes evidence, applies existing laws impartially rendering prompt and equitable verdicts.
Works well under pressure and responds in a professional manner.
Communicates clearly and concisely, both orally and in writing.
Supports court activities with the City Clerk, Municipal Court Supervisor, City Attorney, and/or
City Prosecutor, and other City departments.
Enters information in to the Case Management System in real time during court including pleas
and dispositions, fines and fees, and continuance notices, journal entries and court orders.

MINIMUM QUALIFICATIONS:

Bachelor's Degree from an accredited college or university.
Juris Doctorate Degree from an accredited college/university of law.
A member in good standing of the Kansas State Bar.
Prior prosecutorial experience or municipal court experience preferred.

EOE  M/F

SUPPLEMENTAL INFORMATION:
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The Shawnee Municipal Court is completely paperless. The incumbent must be able to use technology to
process cases during and after court without supporting hard copy documentation.

Must be fluent in the following software: Microsoft Word, Excel, Lotus Notes, Internet, the Municipal
Court Case Management System.

APPLICATIONS MAY BE FILED ONLINE AT:
http://www.cityofshawnee.org

11110 Johnson Drive
Shawnee, KS 66203
913-742-6252

personnel@cityofshawnee.org

Position #20170425
MUNICIPAL JUDGE

LC

Municipal Judge Supplemental Questionnaire

* 1. Describe the extent of your experience in municipal, trial and appellate courts. Please list the types
of cases you have been involved with that you feel best demonstrates the quality of your legal work
in all fields.

* 2. Briefly outline your experience including firms, corporations, partnerships or governmental
organization with which you have been associated.

* 3. Why do you want to work for the City of Shawnee as the Municipal Judge?

* Required Question
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